PRS Employee Notes

Starting from PRS 8.33, there is a new feature which allows users to make employee-
related notes on the In/Out Board and Timesheet screens.

1) Onthe In /Out Board, right-click on the employee and select “Add Note” (or Edit
Notes, if you need to modify an existing note.
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2) These notes will then appear on the Staff Timesheets Screen, under the new “Details”
tab (on the right-hand side of the screen).
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Notes:

- Employee notes are specific to both an employee and a date. To view notes for
previous days, select the timesheet for the desired date.




